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Comunidad Educativa Evangélica
Siguatepeque, Honduras

Central America

www.ceehonduras.org
Professional Reference Form


The following person has applied for a teaching position at Comunidad Educativa Evangélica (CEE) in Honduras.  In order to evaluate this individual’s qualifications and suitability for the position, we request your honest and thoughtful responses to the questions below.

When you have completed the form, please forward it as an attachment to Zeida Barahona, English Program Assistant, at teach@ceehonduras.org for our consideration.  Please feel free to contact us if you have any questions.

We appreciate your time and we will keep any shared information confidential.

Esther Bettney, B.A., B.Ed., M.Ed. Candidate

English Program Coordinator
Comunidad Educativa Evangélica

Siguatepeque, Honduras

www.ceehonduras.org
.

Personal Information

Name of Applicant (First and Last): 
Your Name (First and Last): 
Your Email Address: 
Your Address:   ____________________________________________________________________                                                                                                                                           

    Street                                   City                    Province/State          Postal/Zip Code

Your Phone Number: (____) __________________

Your position or relationship to the applicant: 
How long have you known the applicant?

Instructions: In the following chart, please bold or highlight the statement which best describes the candidate in each of the following areas.  If you are unable to comment on a category, please indicate by putting the N/A in bold.
	Criteria
	
	Level of Functioning

	Teaching Ability
	N/A
	Generally pupils learn easily in his/her classes
	Pupils sometimes have difficulty in his/her classes
	Needs support and further training

	Work as a Tutor/Class Teacher
	N/A
	Caring, well-informed and effective
	Carries out agreed tasks reliably
	Needs support and further training

	Classroom Management
	N/A
	Controls pupils well and positively
	Has occasional difficulty
	Needs support and further guidance

	Attendance Record
	N/A
	Rarely absent
	Good attendance
	Has had problems

	Punctuality at School/Lessons
	N/A
	Always on time
	Usually on time
	Has needed prompting on occasions

	Learning Environment
	N/A
	Makes extensive use of facilities, keeps areas tidy and attractive
	Makes adequate use of facilities, keeps areas tidy
	Has needed support

	Professional Development
	N/A
	Keen to promote professional development
	Has made some effort to develop professionally
	Shows little interest

	Extra-curricular
	N/A
	Gives his/her time generously
	Sometimes assists outside school hours
	Rarely assists outside school hours

	Relationships with pupils
	N/A
	Pupils respond positively
	Pupils are usually well-motivated
	Needs support/further training

	Relationships with colleagues
	N/A
	Respected and liked by all
	Respected and liked within his/her own circle
	Somewhat isolated amongst colleagues

	Enthusiasm, drive, energy
	N/A
	Works very hard and with great interest
	Works well
	Needs regular support and encouragement

	Organization
	N/A
	First-class organizer, attends to fine detail
	Sound organizer, has a good idea of aims and objectives
	Needs support and further training

	Acceptance of advice
	N/A
	Always welcomes and makes good use of advice
	Usually makes good use of advice
	Does not always act on advice

	Co-operation
	N/A
	Always works well with others
	Works well in a team
	Prefers to work independently

	Initiative/reliability
	N/A
	Can be relied on to execute duties and to “fill any gaps”
	Carries out agreed tasks
	Needs regular support and encouragement

	Flexibility
	N/A
	Easily and creatively responds to change
	Appropriately responds to change
	Difficulty responding to change

	Responsibility
	N/A
	Always eager to accept responsibility related to his/her abilities
	Accepts responsibility but does not always realise implications
	Does not usually enjoy taking responsibility

	Leadership
	N/A
	Highly skilled and effective
	Has potential and some skills
	Has not demonstrated much skill/potential

	If you had a teaching vacancy in your school would you employ the candidate?
	N/A
	Yes
	Maybe
	No


Do you feel they will be successful in a cross-cultural setting? 

What do you consider to be their greatest strength? 
What do you consider to be their greatest weakness? 
Do you know of any circumstances when the applicant did not follow through on a commitment?

Have you ever been led to question the applicant’s morals?   

Do they generally demonstrate a positive or negative attitude? 
Do you feel they can readily adapt to different circumstances?

Please provide any additional comments you think would be useful to our consideration of this applicant for a teaching position.

